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NPOTUBOACHCTBUN KOPPYMIIMN» U MPUBEICHHE JOKAIbHBIX aKTOB B COOTBETCBUME C
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ITPUKA3BIBAIO:

1. VTBepauts:

1.1. Koaekc JTHKH M CIIY)KEOHOTO IIOBEJCHHUS PYKOBOAUTEICH, PaOOTHUKOB
¢umuana MBOY «Comneunas COII Ne 1» «Ceitomunckas CII» cormacHo
NPWIOXKEHHIO, K HACTOSIIIEMY MTPUKa3y;

2. KonnakoBoit AnHe BrianmuMupoBHE, CHEMUANINCTY MO MEPCOHANY, O3HAKOMHTH
pabotaukoB ¢unuanra MBOY «Comneunas COIII Ne 1» «Certomunckas CII» c
HOPMAaTHUBHBIMU JJOKYMEHTaMHU.

3. KoHTponb 3a ucnonHeHneM npuka3a OCTaBJIsIo 3a COOOM.

Jupexrop dunuana N.H. Kynuna

C npuka3zoM 03HAKOMJICHBI:
A.B. Konmakoa



[Ipunoxenue kK mpuKazy
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Konexce
npo¢eccuoHaIbLHOM ITHKH U CJIYKeOHOT0 MOBeIeHUsI PYKOBOAUTeJIeil, pA0OTHUKOB
dununana MBOY «Coaneunas COIL Ne 1» «Coitomunckas CLL

1. O01He MoJI0KEeH U

1.1. Konekc mnpodeccHOHATBHOW ATHKU M CIYKEOHOTO IMOBEIEHHUS PYKOBOJAUTENEH, pPaOOTHUKOB
¢umuana MBOY «Conneunass COIII Ne 1» «Ceitomunckass CHI» (manee - xkoaekc) pa3paboTaH B
COOTBETCTBUU C MOJIOKeHUAMH DenepanbHoro 3aKoHa oT 25.12.2008 N 273-03 "O npoTUBOACHCTBUN
KOppynuuu'", nocraHoBiieHneM agmMuaucTpannu Cypryrckoro paiiona ot 19 mapra 2015 r. Ne 953-nna.

1.2. Konekc mpezacraBiseT coOOi CBOJ OOIMMX MPUHLIMIIOB MpOoECCHOHATBHOW 3TUKH U
OCHOBHBIX TMPaBWJI CIY)KEOHOTO TOBEICHUS, KOTOPHIMHU JIOJDKHBI PYKOBOJICTBOBATHCS PYKOBOIUTEIH,
pabotauku ¢umuana MBOY «Comnreunas COII Ne 1» «Ceitomunckas CII» He3aBHCHMO OT
3aMeniaeMoOi MU TOKHOCTH.

1.3. I'paxnanun Poccuiickoii @epepanum, nocrynaroummi Ha padoty B ¢mimman MBOY
«Conuaeunas COILI Ne 1» «Ceitomunckas CII» (mamee - opranusaius), o0s3aH O3HAKOMHUTCS C
nosoxkenusMu Kojekca u coOmroaTh UX B MpoIiecce CBOeH paboThI.

1.4. Kaxnprii paOGOTHUK MOJDKEH NMPUHMMATh BCE HEOOXOIMMBIE MEphI ISl COOJIO/ICHUS
nosnoxxenuit Kogekca, a kaxapiid rpaxaaniud Poccutickoit deneparnyu BripaBe 0KuaaTh OT paOOTHHUKA
MOBE/ICHUS B OTHOIIEHUSIX C HUM B COOTBETCTBUH C MojoxkeHussMu Konekca.

1.5. Ienpto Kopekca sBAsS€TCS YCTAHOBJIEHHWE JTHYECKHMX HOPM W TIPAaBWI CIIY)KEOHOTO
MOBEACHUS DPAOOTHUKOB MJisi JTOOPOCOBECTHOTO OCYILECTBICHUS HMMHU CBOEH MpodecCHOHATbHON
NEeSTeNbHOCTH, a TakkKe oOecleueHre €AWHBIX HOPM TMOBEJCHHsS pPAOOTHUKOB, (GopMHUpOBaHHE
HETEPIHUMOT0 OTHOIIECHHUS K KOPPYIILIUH.

1.6. Konexkc mnpusBaH TMOBBICUTH J(PPEKTUBHOCTH BBINOJHEHUS pPAOOTHUKAMU CBOMX
JOJIKHOCTHBIX O0S3aHHOCTEH.

1.7. Komekc chnyXUT OCHOBOW i (OPMHUpPOBAHHUS B3aMMOOTHOIICHHH B OpraHU3allusX,
OCHOBaHHBIX Ha HOPMaX yBaXKUTEJIBHOTIO OTHOIIECHUS K paOOTHHKAM OpraHu3aluu.

1.8. 3nanue u cobmoeHne padboTHUKaMu nojoxennit Kosekca sBisercs 0JIHUM U3 KpUTEPHEB
OIICHKH Ka4yecTBa UX Mpo(ecCHOHAIbHOMN IeATENbHOCTH U TPYAOBON AUCHIUTLIHHBI.

2. OcHOBHBIE PABUJIA CJIYKeOHOT0 MOBEAeHUSA PA0OTHUKOB

2.1. PaGoTHUKH 00s13aHBbI:

- MCIIOJHATH JIOJDKHOCTHBIE 00S3aHHOCTU JOOPOCOBECTHO U HA BBICOKOM HPO(EeCCHOHATHLHOM
YPOBHE B 1eJIsiX obecnieueHust 3(h(heKTUBHON pabOThl OpraHu3aIuig;

- OCYIIECTBJIATH CBOIO JEATENbHOCTh B IMpefenax IpeaMera U Leled JAesTelIbHOCTH
OpraHu3aIuy;

- HE OKa3bIBaTh MPEANOUYTCHHS KaKUM-JIM00 MpoPecCHOHATBHBIM MIIM COLUAIBHBIM TPYINaM U
OpraHu3anusaM, ObITh HE3aBHUCUMBIMU OT BJIMSHHUS OTAEIBHBIX TpaxkJIaH, NMpo(ecCHOHANBHBIX WIH
COLIMANIBHBIX TPYIII U OPTaHU3aLIHi;

- HUCKJIIOYATh JICHCTBUSA, CBSI3aHHBIE C BIMSHUEM KaKUX-THMOO JIMYHBIX, HUMYIIECTBEHHBIX
(puHAaHCOBBIX) M HHBIX MHTEPECOB, MPEIMATCTBYIOMIUX JOOPOCOBECTHOMY HCIOJHEHUIO UMM
JOJKHOCTHBIX 00sI3aHHOCTEH;
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- IPOTUBO/ICHCTBOBATH MTPOSBICHUSM KOPPYIIIIHUU U IPEAIPUHUMATH MEPBI TI0 €€ PO (UITAKTHKE
B MIOPSIJIKE, YCTAHOBJIEHHOM JIEHCTBYIOILIUM 3aKOHOIaTEIbCTBOM;

- TIPOSIBJIATH MPH UCIIOJHEHUH JOJKHOCTHBIX 00S3aHHOCTEH YECTHOCTh, OECIIPUCTPACTHOCTh U
CIPaBEUIMBOCTb, HE JOIYCKaTb KOPPYINLMOHHO ONACHOIO MNOBEAEHUS (IIOBEIEHUE, KOTOPOE MOMKET
BOCIPUHMMATBCS OKPYXKAIOIIMMHU KaK OOCIIaHWe WM NPEJIOKEHHE Ja4yd B3SATKH, KaK COrJiacHe
MPUHATh B3SATKY WIH KaK Tpockda O Jade B3SATKM JIMOO KaK BO3MOXKHOCTH COBEPIINTH HWHOE
KOPPYNLHOHHOE [TPaBOHAPYIIEHUE);

- co0I01aTh OECIPUCTPACTHOCTD, UCKITIOYAIOIIYIO BO3MOKHOCTD BIIMSIHHUS Ha UX JIETEILHOCTh
pEUICHHI TTOJMTUYCCKIX apTUH U MHBIX OOIIECTBEHHBIX 00hCIMHCHU;

- coOr0IaTh HOPMBI MTPO(ECCHOHAILHON 3TUKHU U MTPAaBHJIA JIEJIOBOTO OBEICHUS;

- TIPOSIBJIATh KOPPEKTHOCTh U BHUMATEILHOCTh B OOpAIlEeHUHU C TpaxIaHaMU, JTOJDKHOCTHBIMHU
JIUIIaMHU, JIEJIOBBIMU TTAPTHEPAMH;

- TMPOSIBIISATH TEPMUMOCTh U YBAKEHHE K OOBIUAsM W TpaaulusM HapoaoB Poccum u apyrux
rOCyJapCTB, YIUTHIBAsI KYJIbTYPHBIE U MHBIE OCOOCHHOCTU PA3IMYHBIX STHUUYECKUX, COLMATBHBIX TPYIII
1 KoH(eccHil, crnocoOCTBOBaTh MEXHAIIMOHATBHOMY U MEXKKOH(PECCHOHATBHOMY COTJIACHIO;

- BO3/JEPKUBATHCS OT MOBEJEHUS, KOTOPOE MOTJIO Obl BbI3BaTh COMHEHHE B JOOPOCOBECTHOM
WCIIOJIHEHUU PaOOTHUKOM JOJKHOCTHBIX 00sI3aHHOCTEH, a Takke M30eratb KOH(QIMKTHBIX CUTYyallui,
CIOCOOHBIX HAaHECTH YIIepO ero penyTaliy Wi aBTOPUTETY OpraHU3allHH;

- HE UCTOJIB30BaTh I0JKHOCTHOE MOJIOKEHUE JJIs1 OKa3aHUs BIUSHUS Ha 1€ATEIbHOCTh OPraHOB
roCcy/lapCTBEHHOW BJIACTH, OPraHOB MECTHOTO CaMOYIPABIIEHHUS, OpraHU3alui, JOHKHOCTHBIX JIUI,
TOCYJapCTBEHHBIX M MYHHUIIMMAIBHBIX CIYXKAIIMX W TPaXIaH MPU PEIICHHWH BOIMPOCOB JUYHOTO
XapakrTepa;

- BO3JCP)KUBATHCSA OT MYOJWYHBIX BBICKA3bIBAHUMN, CYXICHHUH W OIICHOK B OTHOIICHUH
JEeSITeNIbHOCTH OpraHU3allli, €ro PyKOBOJUTEINS, €CIM 3TO HE BXOJUT B JOJDKHOCTHBIE 00S3aHHOCTU
paboOTHHKA;

- coOmofaTh yCTAaHOBJICHHbIE B OpraHM3allid MpaBWia IyOJIMYHBIX BBICTYIUIEHUH H
MPEA0CTABJICHHS CITy)KeOHOH nHOpMaIuu;

- YBKUTEJIBHO OTHOCUTHCS K JAEATEIHLHOCTH MPEJICTaBUTENIeH CPeACTB MAacCOBOM MH(pOpMAaLIUU
1o UH(pOPMHUPOBaHUIO 00IIECTBAa O pabOTe OpraHU3alMH, a TAKKE 0Ka3bIBaTh COJCHCTBHUE B MOIy4YEHUN
JOCTOBEPHOM MH(POPMAIMK B YCTAHOBICHHOM MOPSIIKE;

- MOCTOSIHHO CTPEMUTHCS K OOECHEeUeHHUI0 KaK MOXKHO Oojiee 3(PPEeKTUBHOTO pacHoOpsKEHUS
pecypcamu, HaxXOIAUIUMHUCS B cpepe ero OTBETCTBEHHOCTH.

2.2. PaboTHUKHU 00s3aHbI:

- cobmonate Koucrutynmio Poccuiickoit ®Denepanuu, denepaibHble KOHCTHUTYIIMOHHBIC W
(denepanbHble 3aKOHBI, HHbIE HOPMAaTUBHBIE NIPaBOBbIe akThl Poccuiickoit denepannn, HOpMaTUBHBIE
MpaBoBbIe aKThl XaHThI-MaHCHUHCKOTO aBTOHOMHOTO OKpyra — HOrpbl, MyHHMIIMIIaJbHBIE MPAaBOBbIC
aktel, YctaB punuana MBOVY «Conneunas COLI Ne 1» «Ceitomunckas CII» u obecrieunBath Ux
UCIIOJIHEHHUE;

- 10OPOCOBECTHO UCHOJHATH CBOU TPYAOBbIE 00SI3aHHOCTH, BO3JIOKEHHBIE HA HETO TPYAOBBIM
JIOTOBOPOM;

- coOMoIaTh MpaBuiia BHYTPEHHET0 TPYAOBOTO PAcIopsIKa;

- coOM0IaTh TPYIOBYIO TUCIUIUIUHY;

- BBINOJIHATH YCTAHOBJICHHBIE HOPMBI TPYAQ;

- coOnroiaTh TpeOOBaHMSI IO OXpaHe TPYyAa U 00ECTIEYeHUI0 OE30MIaCHOCTH TPY/a;

- OEpe’KHO OTHOCUTCS K UMYIIECTBY paboToaTens (B TOM YHCIE K UMYIIECTBY TPEThUX JIHII,
HaxoJsIeMycst y pabotonarens, eciiu paboToAaTelb HECET OTBETCTBEHHOCTh 3a COXPAHHOCTH ATOTO
UMYIIECTBA) U APYrUX pabOTHHUKOB;

- HEe3aMEeUIMTENbHO COOOLIUTh PaboTONATEN0 MO0 HENOCPEACTBEHHOMY PYKOBOIMTENIIO O
BO3HUKHOBEHHM CHUTyallud, MPEACTABISIIOUIEH yrpo3y >KHU3HU W 3JI0POBBIO JIIOJEH, COXPaHHOCTH
uMyIecTBa paboroaarens (B TOM YHCIIe UMYIIECTBA TPEThUX JIMII, HAXOJSAIIETOCS y paboToaarens,
ecni paboToaTenb HeCET OTBETCTBEHHOCTD 32 COXPAHHOCTh 3TOT0 UMYIIECTBA).

2.3. PaboTHUKH B CBOEH NEATENHHOCTH HE JOJDKHBI JOIMYCKAaTh HApyIIEHHWE 3aKOHOB M MHBIX
HOPMATUBHBIX TIPABOBBIX aKTOB, UCXOJS M3 MOJUTHYECKON, IKOHOMUYECKON 1€1ecO000pa3HOCTH JIMOO
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I10 UHBIM MOTHUBAM.

2.4. B nensix mpoTUBOACHCTBUS KOPPYIIMH PAOOTHUKY HEOOX0AUMO:

- YBEIOMIIATH pabOTONATEINSI, OPTraHbl MPOKYPATYPHI, TPABOOXPAHUTEIHHBIC OpPraHbl 000 BCEX
cliydasx oOpaimieHuss K paOOTHHKY Kakux-THOO JIMIl B TIENAX CKIOHEHUS K COBEPIICHUIO
KOPPYILIMOHHBIX IPAaBOHAPYILIECHUH;

- HE HOJIy‘-IaTI) B CBSI3H C HUCIIOJITHCHHCM OOJIDKHOCTHBIX O6$[3aHHOCTeﬁ BOSH&Fpﬁ)KZIGHI/Iﬂ oT
bu3HUecKuX W IOpUANYSCKUX JHUI (TMOJAapKH, JICHEXKHOE BO3HATPAXKICHUE, CCYIbI, YCIYT'd
MaTepUaJIbHOTO XapakTepa, IUIaTy 3a pa3BlICUEHUs, OTABIX, 32 TOJb30BaHUE TPAHCIOPTOM W HHBIE
BO3HarpaxJaeHust). B ykazaHHbIX ciay4asx NOJapKH, IOJy4eHHbIE pAOOTHUKOM OPraHU3allii B CBA3H C
MPOTOKOJBHBIMA MEPOTPUATHIMH, CIIY)KEOHBIMH KOMAaHIMPOBKAMH U C JIPYTUMH O(UIIHATEHBIMU
MEPOTPUITHUSIMHU, MPU3HAIOTCS COOCTBEHHOCTHIO OPraHU3allMd W MEpPeAaroTcss paOOTHHUKOM IO aKTy
npuéMa-nepesay B OPraHu3aluoo B NOPSIAKE, NPEIYCMOTPEHHOM JIOKAJIBHBIM HOPMATUBHBIM aKTOM
OpraHu3aIly;

- HpI/IHI/IMaTB MepBI 110 HC]IOHyHICHI/II-O BO3HUKHOBCHUS KOH(i)J'II/IKTa I/IHTepCCOB u
ypermepOBaHmo BO3HHUKIIINX cnyqaeB KOH(bJ'II/IKTa I/IHTepCCOB, HEC JIOHYCKaTL HpI/I HUCIIOJIHCHU N
JOJIKHOCTHBIX 00S3aHHOCTEH JINYHYIO 3aMHTEPECOBAHHOCTh, KOTOpasi IPUBOAUT WJIM MOKET MIPUBECTU
K KOH(i)J'[I/IKTy I/IHTepCCOB, yBGI[OMJ'ISITI) CBOECTO HGHOCpCILCTBCHHOFO pYKOBO}II/ITeJU[ O BO3HHKIIEM
KOHCbJ'II/IKTe I/IHTepeCOB NJIN O BO3MOXHOCTH €TI0 BO3HHKHOBCEHHS, KaK TOJIBKO eMy CTAaHECT 06 3TOM
H3BECTHO.

2.5. PykoBoauTens opraau3anuu 00s13aH MPEeI0CTaBIIsATh CBEICHUS O CBOUX JI0X0aX/pacxoaax,
MMYIIIECTBE W 00s3aTeNbCTBAX MMYIIECTBEHHOTO XapakKTepa CBOMX Cynpyrd (cympyra) u
HECOBEPIIIEHHOJIETHUX JAETEN B COOTBETCTBUH C 3aKOHOIaTeNbcTBOM Poccuiickoit denepanni.

2.6. PaboTHUK MOeT 00pabaThIBaTh U MepeiaBaTh CI1yKeOH Y0 HH(OPMAIIHIO TPU COOIIIOIEHUN
HeﬁCTBYIOHIHX B OpFaHI/ISaHI/II/I HpaBOBBIX aKTOB, HpI/IHﬂTBIX B COOTBETCTBHUHU C 3aKOHOIATCIHBCTBOM
Poccuiickoit @eneparuu.

2.7. PaboTHUK 00s13aH IPUHUMATh COOTBETCTBYIOIIUE MEPHI 10 0OeCIeueHN0 OE30TTaCHOCTH 1
KOHQUACHITMATHHOCTH WHOOPMAIMH, 32 HECAHKIMOHUPOBAHHOE pasTJiallleHne KOTOPOW OH HECET
OTBETCTBEHHOCTh WJIM (M) KOTOpas CTajla M3BECTHA €My B CBSI3M C MCIOJHEHHWEM UM JOJHKHOCTHBIX
00sA3aHHOCTEH.

2.8. PaboTHMK, HaNIelIEHHBIA OPraHU3AMMOHHO-PACTIOPSIUTEILHBIMU TMOJTHOMOYHUSMHU TIO
OTHOIIICHUIO K JPyruM pabOTHHUKAM, JOJDKEH OBITh JUIsi HHX oO0OpasinoM mpodeccuoHann3Ma,
0e3ymnpeyHo penyTalnuu, CocoOCTBOBATh (JOPMUPOBAHHUIO B OpraHU3aIMK MO0 €€ Mmojpa3aeiieHUN
OmaronpusaTHOTO 117151 A (HEKTHBHON PabOThI MOPATbHO-IICUXOJIOTMYECKOTO KiIUMaTa.

2.9. PaboTHMK, HaJEIEHHBIA OPraHU3AMMOHHO-PACTIOPSIUTEILHBIMU ITOJTHOMOYHUSAMHU TIO
OTHOIIECHHUIO K APYTUM paOOTHHKAM, TPU3BAaH MPUHUMATh MEPHI 110

- IPEAYNPEKACHUIO KOPPYIIIHH, a TAKKE MEPBI K TOMY, YTOOBI IO TYMHEHHBIC €My paOOTHUKH
HE JIOMYCKaJId KOPPYHIIMOHHO OMACHOTO MOBEJIEHUS, CBOMM JIMYHBIM MOBEACHUEM I0JaBaTh MPUMEP
YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEJINBOCTH,

- HEJIOMYIICHHIO CITY4aeB IPUHYKICHUSI pAOOTHUKOB K YYaCTHIO B IESTEIbHOCTH MOJTUTHUECKUX
MapTUi, OOIIECTBEHHBIX 00OBbEIUHEHUH M PETMTHO3HBIX OPraHU3alni;

- IPEIOTBPAICHUIO WM YPEryJIHUPOBaHUI0 KOH(IUKTA UHTEPECOB B Cllydyae, €Clid eMy CTajo
M3BECTHO O BOBHUKHOBEHHUH Y paOOTHHKA JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOPAsi PUBOAUT HITU MOXKET
MIPUBECTH K KOH(PIUKTY HHTEPECOB.

3. PekomeHn1aTe/ibHbIE 3THYECKHE TPABUJIA CJIY:KeOHOI0 NMOBeAeHNsI PA0OTHUKOB

3.1. B cinyxeOHOM NOBEJEHUH PAOOTHUKY HEOOXOAMMO HCXOAWUTh W3 KOHCTUTYIMOHHBIX
MIOJIOKEHUH O TOM, 4TO YEJOBEK, €ro MpaBa U CBOOOMBI SBISIOTCS BBICHIEH IIEHHOCTBIO, U KaXKbIH
IpaXJlaHMH MMEET MpPaBO Ha HENPUKOCHOBEHHOCTh YACTHOM JKM3HH, JUYHYIO U CEeMEiiHyro TaiiHy,
3alIUTYy YECTH, TOCTOMHCTBA, CBOET0 JOOPOTO UMEHH.

3.2. B ciy>xe6HOM noBeieHnU pabOTHHUK BO3JEPKUBAETCS OT:

- J1I000TO BHJIAa BBICKA3bIBAHUM U JIEHCTBUH JMCKPUMHHALMOHHOTO XapakTepa MO MpU3HAKaM



110J1a, BO3pAacTa, pachl, HALIMOHAIBHOCTH, S3bIKA, I'PAXAAHCTBA, COLUAIBHOTO, UMYILIECTBEHHOTO WU
CEeMEUHOTO MOJIOKEHHSI, TIOTUTUIECKUX WIH PETUTHO3HBIX IPEIIOYTEHUI;

- Tpy0OCTH, IPOSIBICHUH MPEHEOPEIKUTEIBHOTO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX 3aMEUaHUH,
MPEIbIBIICHHS HEITPABOMEPHBIX, HE3ACTY)KEHHBIX OOBUHEHMIA;

- yIp0o3, OCKOPOUTEIBHBIX BRIPAKCHUN UITH PETUTUK, ACUCTBUI, MPETSATCTBYIOUIMX HOPMAIBHOMY
OOIIEHHUIO WITM TIPOBOIMPYIONINX IPOTHBOTIPABHOE TIOBEICHHE;

- TPUHATHE TMHUINK, KypeHHS BO BpeMs CIy)KeOHBIX COBEIIaHWH, Oecell, WHOTO CIy)KeOHOTO
oOpamieHus ¢ rpaxaaHaMH.

3.3. PaOoTHHKH TPU3BaHBI CIIOCOOCTBOBATH CBOUM CIY)KEOHBIM TTOBEACHUEM YCTAaHOBIICHHIO B
KOJUICKTHBE JICIIOBBIX B3aMMOOTHOIICHUH ¥ KOHCTPYKTUBHOTO COTPYAHUYECTBA IPYT C IPYTOM.

PaboTHUKY HOKHBI OBITH BEXKJIMBBIMH, TOOPOKEIATEIIbHBIMUA, KOPPEKTHHIMHU, BHUMATEIbHBIMU
Y TIPOSIBJIATH TEPIIUMOCTD B OOIIEHUH C TPAKIaHAMHU M KOJIJIETaMH.

3.4. BuemHuil Buj paOOTHMKAa NpU MCHOJIHEHUH UM JOJDKHOCTHBIX OOs3aHHOCTEH B
3aBUCHUMOCTH OT YCJIOBHM pabOThl TOJHKEH CIIOCOOCTBOBATH YBAKUTEIBHOMY OTHOILLIEHHUIO TPaXKJIaH K
OpraHu3aIuu, OBITh CICPKAHHBIM U aKKypPaTHBIM.



